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WELCOME! 

Dear Parents, 

I want to thank you for considering At Mr. Robert's for your childcare needs. I offer a loving, 
safe, and educational environment for your child to grow, learn and play. 

I can understand how difficult it can be for working parents to balance all their commitments 
and responsibilities in their lives. For this reason, I strive to offer a program that will enrich 
your child's development while putting your mind at ease. 

I will do my best to assist your child in developing important values such as: good manners, 
caring, sharing, patience, responsibility, as well as communication and teamwork. I believe 
that children learn best through play, and we will implement these important values 
throughout our day. I also offer preschool activities such as learning the alphabets, shapes, 
colors, numbers, we also work on name recognition. 

It is my goal to offer your family the quality childcare experience you deserve. Please 
feel free to openly discuss any problems or concerns you may have at any time. An open 
and honest relationship is the key to a happy childcare experience for everyone involved. 

Please help me operate my business in a professional manner by carefully reading through 
the parent handbook and filling out all the necessary forms. It is very important that you 
are aware of all my policies, as I want you to make your decision about childcare based 
on the terms for which I will provide care. 

Again, thank you for considering At Mr. Robert's. I look forward to providing your child 
with the best possible care. 

Sincerely, 

 
Robert J. Mosley 
 



 

Dear Parents/Guardians, 

We are excited to welcome you and your child/children to our After-School Program here At Mr. 
Robert’s. In this Parent Handbook, you will find important information about our updated policies 
and procedures. 

This handbook serves as an integral part of the enrollment agreement between our program and the 
parents/guardians of the enrolled children. We kindly ask that you take a few moments to review all 
the enclosed information. 

Our After-School Program offers four key components. We provide care for students from school 
dismissal until 6:30 PM, Monday through Friday, including on early dismissal days. On school 
closure days, we are open for full-day care starting at 8:00 AM until 5:00 PM for an additional fee 
of $150.00 per day. If you're interested, please feel free to reach out to me. Additionally, we offer a 
Summer Camp that runs for 10 weeks. 

Our program operates on a monthly tuition basis and we do not offer prorated or paused tuition due 
to schedule changes or outside activities. Tuition reserves your child's space in the program and is 
not based on attendance. 

As a small program, we must apply our policies consistently to all families and unfortunately are not 
able to make individual exceptions. 

We are looking forward to another year of fun, learning, and safety! Should you have any questions 
or concerns, please don't hesitate to contact me. 

Sincerely, 

 
Robert J. Mosley



 

MISSION STATEMENT 

At Mr. Robert’s After School Program, we are committed to creating a safe, supportive, and engaging 
environment where every member can grow into a confident and successful learner. Our vision will 
be realized through the collaborative efforts of our staff, students, and the community. 



 

REGISTRATION   
There is a non-refundable registration fee of $150.00 per child for After School. This fee 
may be included in the first payment. 

All parents must provide an accurate and up-to-date health and immunization record at 
the time of registration. 

Please fill out the attached emergency contact form and return it as soon as possible. Also 
note if your child has any allergies. 

PAYMENT OF TUITION 
 
$1,000 Monthly – After School Pick Up & Early Dismissals.  

HOURS OF OPERATION 

-For regular school days and half/days School dismissal-6:30pm 
-For closed school days 8:00am-5:00pm  
 

• If you choose not to use us for the Early Dismissal you WILL NOT be able to drop off 
your child. We plan our staff according to how many children we have for that day. 
 

• All After School Program students MUST be picked up by 6:30pm. There will be a 
$20.00 per 15 minutes charge for any child picked up after 6:30pm. Prompt payment to 
an AT MR. ROBERT’S staff member will be issued upon picking up your child. 



 

Date of Birth:   

Child’s Name: Grade: _______________   

School: Room #: ______________   

Address:  ________________________________________________________   

Home Phone:  ____________________________________________________   

Mother’s Name: Father’s Name: ____________________   

Father’s Employment:  _____________________________________________   

Phone Number:  __________________________________________________   

Cell Number:  ____________________________________________________   

E-mail Address: __________________________________________________   

Mothers Employment:  _____________________________________________   

Phone Number:  __________________________________________________   

Cell Number:  ____________________________________________________   

E-mail Address:  __________________________________________________   

Does your child have any specific health problems? 

If yes, please explain: _______________________________________________   

 _______________________________________________________________   

At Mr. Rober’s is authorized to authorized to seek medical treatment and arrange 
for emergency Transportation to a nearby hospital for your child: YES ___ NO ___ 
 



 

ENROLLMENT REQUIREMENTS  

All children enrolling in At Mr. Roberts are required to be fully potty trained. This means 
children should be able to use the toilet independently and manage their own toileting needs 
(including wiping, flushing, and hand-washing) without assistance. This requirement is 
necessary to ensure the health, safety, and comfort of all children in our care. 



 

EMERGENCY CONTACTS & CHILD RELEASE AUTHORIZATION 

Children will not be released to anyone whose name is not on the following list, without permission 
from the parent. In emergency cases, parents must call the Director and provide enough 
documentation to enable the individual to pick up your child. 

Please provide a picture and identification for each person listed below. We will not release any 
child to a person or persons whom we feel is not capable of caring for your child. Your signature 
below states that you give us full permission to release your child to the individual(s) name below. 
By signing below, you also agree that we can use your best judgment and not release your child to 
the named individual if we feel this is not the best interest of your child (intoxicated, angry, lack of 
car seat, etc.) 

If a parent or another person is specifically “not” authorized to visit or pick-up a child, please 
provide us with the appropriate court documentation. The center will not be put in a position of 
defending either parent and/ or guardian. We will always defend the right of the child to have a 
safe and positive environment free of any turmoil and negative disturbances. 

Name:   Relationship: _________________________  

Address:  _____________________________________________________________  

Home:   Business:    Cell: ___________________  

Name:   Relationship: _________________________  

Address:  _____________________________________________________________  

Home:   Business:    Cell: ___________________  
 
By signing your name, you are legally authorizing us to release your child to the individuals named 
above. Please notify us immediately of any changes. 
 
Signature:    Date:   

 
 



 

 

DISCIPLINE POLICY AND BEHAVIORAL ISSUES 

At Mr. Robert’s, we expect participants to show respect for others and their personal space, engage 
harmoniously in activities, cooperate with staff, and maintain a positive attitude. Learning self-
control is a natural part of growing up, so we never embarrass or belittle a child for misbehaving. 
Instead, we focus on positive strategies that boost children's self-esteem. We may use a "time-out" 
as a tool for children to reflect on their actions before rejoining group activities. This is a constructive 
form of discipline that helps children understand appropriate behavior while giving them the 
opportunity to choose to improve. 

Unacceptable behaviors include profanity, disrespect toward others, failure to follow staff 
instructions, excessive roughhousing, and inappropriate or violent physical contact. 

Given that we provide childcare in a group environment, we must prioritize the safety and well-being 
of all children and staff. Mr. Robert’s will notify the parents/guardians of all children involved in 
any incidents of unacceptable behavior. We reserve the right to suspend or expel any child for 
inappropriate conduct. 

Thank You, 

At Mr. Robert’s 



 

AT MR. ROBERT’S POLICY FOR 
USE OF COMPUTERS/TABLETS/TV 

A. Television & Tablets are only used for educational 
purpose only in the Homework Room. 

B. No personal use. Must be supervised by a staff member. 



 

Dear Parents: 

In keeping with New Jersey’s childcare center licensing requirements, we are obligated to 
provide you, as the parent of a child enrolled at our center, with this informational 
statement. 

The statement highlights, among other things, your right to visit and observe our Center at any 
time without having to secure prior permission; the center’s obligation to be licensed and to 
comply with licensing standards; and the obligation of all citizens to report suspected child 
abuse/neglect/exploitation to the State Child Abuse Hotline at (877) NJ ABUSE. 

Please read this statement carefully and, if you have any questions, feel free to contact me. 

Sincerely, 

Robert J. Mosley  
Director/Owner 

Please complete and return this portion to the center. (Please Print) 

Name of Child: 

Name of Parent: _________________________________________________________   

I have read and received a copy of the Information to Parents statement prepared by the 
Office and Licensing, Child Care & Youth Residential Licensing, in the Department of 
Children and Families. 

Signature: _________________________________ Date: ________________________   

 

 201 370-5585 



 

MEDICATION ADMINISTRATION POLICY 

Dear Parents or Guardians: 

The only medications that At Mr. Robert’s is allowed to administer are Nebulizers and Epi 
pens. 

Thank you for your cooperation. 

At Mr. Roberts 



 

SICKNESS POLICY 

If your child gets sick, it is often most appropriate to keep him/her home from school. A 
child who is sick will not be able to perform well in school and is likely to spread the illness 
to other children and staff. Please make arrangements for childcare ahead of time so you 
will not be caught without a place for your child to stay if he/she is ill. 

At Mr. Robert’s guidelines state that you should not send your child to school if he/she has 
any of the symptoms below. 

If your child has any symptoms from 1-5 your child MUST take a Covid Test in order to 
return to our facility. 

1. Fever in the past 24 hours 99 degrees or higher 
2. Vomiting in the past 24 hours 
3. Diarrhea in the past 24 hours 
4. Strep Throat (must have been taking an antibiotic for at least 24 hours before returning 

to our facility). 
5. Bad cold, with a very runny nose or bad cough, especially if it has kept the child 

awake at night. 
6. Head lice – live bugs or nits (lice eggs) 
7. Rash 
8. Pinkeye- (must be on antibiotic eye drops for 24 hours, which includes 4 doses, before 

returning to our center) 

If your child becomes ill at our center, or is contagious to other children, you will be called to 
come and take him/her home from our facility. It is essential that your child’s teacher have a 
phone number where you can be contacted during the day and an emergency number in the 
event you cannot be reached. 

If you child has been sent home by one of our staff members for any of the above reasons, 
he/she will not be permitted to return to school until after the appropriate period of time has 
passed and will not be allowed to return without a doctor’s note. 

At Mr. Roberts follows the school district’s health guidelines.  Any child sent home from 
school for illness or not cleared to return to school may not attend our program until they 
meet the school’s return requirements. 



 

AT MR. ROBERT'S 
AFTER SCHOOL PROGRAM 

1422 Grand Street Suite 3B  
Hoboken, NJ 07030 

201 370-5585 

TUITION PAYMENT CONTRACT AND CANCELLATION POLICY  

1. Payment Schedule: The total tuition for school aftercare services amounts to $10,000.00 
and shall be paid over a period of 10 months. The payment schedule shall commence upon 
the start date of aftercare services. 

2. Monthly Installments: The total tuition shall be divided into equal monthly installments 
of $1,000.00 each. 

3. Payment Due Date: Monthly payments are due on the 1st day of each month. Payments 
shall be considered received upon receipt by t h e At Mr. Robert’s facility. 

4. Cancellation Policy: The contract for payments is binding for the entire duration of 
the agreed-upon 10-month period. Cancellation of the payment contract shall only be 
permissible under previously approved emergency circumstances. Such circumstances 
must be documented and approved by Robert Mosley. Cancellation requests must be 
submitted in writing and will be reviewed on a case-by-case basis.  A minimum of two 
(2) months’ written notice is required prior to the requested cancellation date. 

5. Penalties for Non-Payment: Failure to make timely payments may result in penalties, 
including but not limited to late fees or suspension of daycare services until outstanding 
payments are settled. 

6. Tuition is considered an annual tuition, as like most other centers. If your child is enrolled 
in our center but does not attend, full tuition payment is required on the normally 
scheduled payment day. Thus, we charge a full week’s tuition if your child misses a part 
of our entire week due to: family vacation, sick day, sent home sick, or we may have to 
close for serious or sever weather. 

By signing below, the parties acknowledge that they have read, understood, and agreed to the 
terms outlined in this payment schedule and cancellation policy. 



 

AT MR. ROBERT'S 
AFTER SCHOOL PROGRAM  
1422 Grand Street - Suite 3B  

Hoboken, NJ 07030  
(201) 370-5585 

PHOTOS & VIDEO RELEASE FORM 

Child's full name: 

Photographs and videos are taken on different occasions such as 
holidays, outings, and special occasions, as well as everyday activities. 
We use these pictures/videos on our Facebook, TikTok & Instagram 
Pages. 

Kindly view and like our pages. 

Please mark the appropriate box: 

□ The childcare provider may take photographs & videos of my child: 

□I give permission □I do NOT give permission 

Parent Signature:    Date:    
 



 

CONSENT FORM AND TUITION POLICIES 

1. I have received and read the After-School Parent Handbook which outlines the 
Center’s policies and procedures. By signing below, I agree to abide by all rules and 
regulations presented in the Parent’s Handbook. 
 

2. I give my child PERMISSION TO GO ON SHORT LOCAL WALKING TRIPS  
around the center and Hoboken parks. 
 

3. I agree to pay the Registration Fee of $150.00. 
 

4. A 10% sibling tuition discount is given to the older sibling. 
 

5.  I agree to pay a returned check fee of $50.00. 
 

6. The Terms of Agreement are subject to change in whole or in part by At Mr. Robert’s. 
 

7. This agreement may be terminated at any time by At Mr. Robert’s, if it is in the best 
interest of the child. 
 

8. I agree to pay a LATE PICK-UP FEE to an At Mr. Robert’s employee of $20.00 per 
15 minutes if I do not pick up my child by 6:30 pm. 
 

9. I will not hold At Mr. Robert’s liable for any injury to my child, including but not 
limited to biting and hitting from another child. 
 

10. Fees will not be waived or adjusted. 
 

11. I understand all the fees identified above are not refundable. 

I agree to the terms of At Mr. Robert’s, including reading and abiding the Parent Handbook 
and paying the tuition in accordance to the fees and policies stated above. 

Sign Date  

Sign Date  


